Reason why letter– Insurance
(Date)
(Client name), this summary is intended to highlight key information about your recent purchase. Based on our discussions you purchased the following product: 
(Product brand name and type)

Insurer name: 

Coverage amount:  $

Summarized from our discussion, here are the key facts about your situation:
(Insert facts e.g. age, purpose, dependents, current assets/coverage, risk tolerance UL only)
The following explains why you purchased the product (need addressed):
(Include if needed to address any unmet needs identified or differences between recommendation and purchase)
Below are the needs we discussed following up on in the future:
If any of this information about you or your needs is not correct, please let me know right away. If you have any questions about your policy, don't hesitate to ask me now or at any time in the future. You should also keep this letter with your personal papers as a reminder of why you purchased the policy.
(Advisor name)

(Title)

(Optional – Contact information)

Client Signature

Date:
